Library Recommendations for the Preparation of 

Projects in lieu of Theses

We understand that the creative freedoms necessary to fully express many of the ideas inherent in projects such as these require wider parameters, so these are recommendations only.  However, we cannot necessarily guarantee the long-term viability of items that are completely outside the norm.  

With that in mind, the Libraries would like to work with graduate students to produce the highest quality product possible, and smooth the process of providing successful long-term access to the information in these projects.  Our recommendations are listed below.

Recommendations to facilitate Library Cataloging

1. Use a standard title page that indicates the following information:  Title, Author, Year of Publication, Name of Degree, and Faculty Advisor(s).  This information is needed for the catalog record.
Recommendations to facilitate quality library digitization and online presentation (in order of importance)

1) Projects should be submitted with a signed Internet Distribution Permissions form. Projects without the permissions form cannot be loaded into the digital collections and must be submitted in paper. 
Permissions form: (http://digital.uflib.ufl.edu/procedures/copyright/GrantofPermissions.doc)
2) If copyrighted materials are included, the project-in-lieu-of must be turned in with a signed letter of permission to quote or reproduce copyrighted material. Or it must include a list of materials for which copyright permissions were not granted so that the Digital Library Center can ensure that those materials are not included with the online files.
3) Projects should be submitted with a digital version of the project files on CD or DVD. Born digital files ensure the best quality and fastest processing. 
4) Projects should conform to the acceptable ETD formats list. Projects in the acceptable ETD formats ensure the best quality and fastest processing. 
(http://cms.uflib.ufl.edu/portals/etd/IRUFformats.pdf) 
Adopting as many as possible of these recommendations will help the Library produce the highest possible quality bound copies records for the public catalog.

Questions?
· Students in the College of the Arts or College of Design, Construction & Planning may contact Ann Lindell lindell@ufl.edu  or Music Librarian Alan Asher aasher@ufl.edu 273-2805.
· Students in the College of Journalism & Communications may contact April Hines, Journalism Librarian at 273-2728 or aprhine@uflib.ufl.edu 
· All students with technical questions may contact Christy Shorey, Institutional Repository Coordinator in the Digital Library Center at 273-2831 or chrshor@uflib.ufl.edu 

	


